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PRIVACY POLICY – PURLEY MEMORIAL HALL 

 

1, This policy refers to data held by Purley Memorial Hall on its hirers. 

2. The information will be held in a file and accessed by Committee Members of Purley 

Memorial Hall only. 

3. The File will be held by the Booking Manager  

4. The information is held purely to allow us to contact you about your hire. 

5. Contact will only be from Purley Memorial Hall. 

6. Details will never be supplied to any outside agency or party. 

7. The records held will be : 

 (a) Your title, forename(s) and surname. 

 (b) Postal address. 

 (c) Email address. 

 (d) Telephone number, either mobile or land line. 

 (e) Date of hire. 

 (f) Reason for hire. 

 (g) Payment record. 

 (h) Booking Form. 

8. You can request a copy of your details at any time. 

9. You can select if you do not wish to be contacted by a particular method.  The options 

are : 

 (a) Phone 

 (b) Post 

 (c) Email. 

10. The preferred method of contact will be email. 

11. You have the right to complain to the Hall Chairman if you consider there is a problem 

with the way we are handling your data. 
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